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Speaker Guidelines for Feinberg School of Medicine CME Activities
We are looking forward to your participation in our upcoming CME activity [INSERT TITLE and DATE]. We appreciate your partnership in creating a supportive learning culture where education is high-quality, collaborative, bias-free, and independent of industry influence.
Healthcare professionals serve as trusted sources of information for patients and have a responsibility to maintain a learning environment that is free from bias. Financial relationships with ineligible companies are common. By identifying and mitigating relevant financial relationships, we can protect the learning environment from industry influence. 

Speaker Compliance Checklist
☐ Feinberg CME disclosure form completed and up to date
☐ Content free of industry bias
☐ Generic names used 
☐ No commercial logos included
☐ Use of artificial intelligence (AI) is reviewed for accuracy and bias, and is disclosed to learners
☐ Strategies implemented to promote a collaborative learning culture
☐ Submit slides by [INSERT DATE] for review

Disclosures:
· All speakers, moderators, content reviewers, course directors and planners must submit the Feinberg CME online disclosure form prior to the activity.
· Other forms of disclosures cannot replace the Feinberg CME disclosure process because:
· ALL relationships with ineligible companies, defined as any entity whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients, must be collected.
· The disclosure must cover a 24-month window and must be updated within 12 months of the CME activity date.
· The Northwestern University “Joint Affiliate Annual Disclosure” does not meet the disclosure requirements of the Accreditation Council of Continuing Medical Education (ACCME). Therefore, Feinberg faculty must also complete the Feinberg CME disclosure.
· Owners and employees of ACCME-defined ineligible companies may not participate in accredited CME. Owners and employees may include, but are not limited to, those who disclose ownership interest, employment, or privately held stock in ineligible companies. Determining when a company is ineligible or if an ACCME exception applies is complex and the Office of CME must be engaged.  Further information can be found here.
· If you are an owner or employee of an ineligible company, please reach out to the course directors and office of CME as soon as possible (ideally months in advance of the activity). Failure to do so may compromise the ability of the entire activity to be accredited for CME.
· CME activity planners review all disclosures, assess for relevance to the activity, and mitigate all relevant financial relationships prior to the activity. Most often this is accomplished through slide review.
· Activity planners will share all relevant disclosure and mitigation information with learners prior to the education. This is often done via an email flyer or an activity program/handout/slide. 
· Individual speaker disclosure slides are not required unless explicitly requested by the activity planners. However, if a speaker chooses to include a disclosure slide, the information on the slide must match what was disclosed on the online disclosure form. 
· If disclosure information has changed, it is the speaker’s responsibility to update their online disclosure form and notify the course coordinator.
Content and Slides:
· Accredited education must not include promotional messaging, product endorsement, or preferential emphasis on any commercial products or services. Faculty must not actively promote or sell products or services that serve their professional or financial interests during accredited education.
· Educational material (slides, abstracts, handouts, etc.) cannot include commercial company and product logos of ACCME-defined ineligible companies. Generic names should be used whenever possible. 
· Identifiable information and photographs of patients should be removed or obscured. 
· The use of artificial intelligence in the development of presentation content must be transparently disclosed, appropriately reviewed for accuracy and bias, and remain fully compliant with ACCME Standards for Integrity and Independence.
· Slide review:
· Live Activities (symposia, seminars, annual meetings, etc.) and Enduring Materials (webinars, online modules, etc.): The coordinating department and the Office of CME must review slides before the activity. Slides should be submitted to the activity coordinator by the date listed above to allow sufficient time for review of compliance standards.
· Regularly Scheduled Series (grand rounds, journal club, tumor board, etc.): Speakers with financial relationships with ineligible companies must submit their slides prior to the activity so that slide review and mitigation by the course director can be completed. 

Collaborative Learning Culture: 
· All learners should feel welcome at CME activities regardless of specialty, profession, or any category protected by law. We encourage faculty to reflect on how sociodemographic factors are represented in the educational content. Bias in favor of, or against, individuals or groups must be avoided. The educational needs of the target audience, and healthcare needs of the population, should be considered.
· Consider the following questions as you develop your content:
· Do slides use sufficient font size and color contrast to maximize readability?
· Does this content address the healthcare needs of patients from different backgrounds and life experiences?
· Are stereotypes or generalizations included in my content?  Did I avoid bias in the discussion of patient care or research? 

On behalf of the Feinberg Office of CME, thank you for your participation. Our office is available to assist with any questions that arise. Email: cme@northwestern.edu
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