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-Sheryl Corey (CME Director)
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Agenda

Overview of new website
New application
Disclosures

Adding in attendance
Evaluation

Offerings & the future of the CME
Portal
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Presentation Notes
Vendor is Cloud CME

www.cme.northwestern.edu
Signing in
Planner Page- update on template info forms; resources
My CME
Administration
CME application


http://www.cme.northwestern.edu/
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B CMIE application

Start a new CME
application

CME Application

Instructions: Complete the various sections of the application and scroll to the bottom of each form and click Save. Note that you

will need the email addresses of any planners/faculty you identify in the application. The forms can be edited as needed until all New

required information is entered. When finished, click the 'Submit For Review' button to send it for peer review and possible Application

approval. Review times vary and you will be contacted via email.

Admin User Lookup | - Hide Approved [Hide Submitted

ACTIVITYID ACTIVITY NAME AUTHOR LAST REVISED DISCLOSURE STATUS

EXiSti ng Caroline Mills, MD does

not have a disclosure on
/27/2017 11:59:28

a Iicatio n WR Delnor Perinatal M&M Review Jennifer Perkins Al file. Caroline Mills., MD Co
does not have a disclosure
on file.

1/27/2017 11:25:35
58706 RB Panel Meeting Series Olga Jonas, MS, CIP Al All disclosures on file.

) 1/22/2017 3:18:01 )
58488 WR-KH Breast Cancer Conference(Tumor Board) Debbie Mitchell PM All disclosures on file.

M Northwestern Medicine’ 5
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Presentation Notes
New application button on top right

Existing applications would be listed.  Click on purple name to access application to make edits.   
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B CME application

Caroline Mills, MD does

not have a disclosure on

file. Caroline Mills, MD

does not have a disclosure

on file.

i
All disclosures on file. submit For Review

All disclosures on file.

™ Northwestern Medicine
Feinberg School of Medicine
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Presentation Notes
On existing applications, you will see these buttons all the way to the right of the title of the application….
Disclosures required:  disclosures for planning committee and faculty are necessary before you can “submit” your application.  The old  paper version we did require all disclosures as well.  But if you are still waiting on a faculty disclosure, we will review the application.  Just send me an email stating that you’re waiting on a disclosure and the committee will still review.

Submit for review: all disclosures are in.  If you’ve made all the edits to your application and everyone has signed it, then go ahead and hit the “Submit for Review”

Activity submitted:  You clicked Submit for Review.  You cannot edit this application unless I release or reject it.

Copy:  You are making a copy of the application as it is currently edited.  

Delete:  If you accidentally copied an application, delete the one that you are not wanting to submit.



CME application

Multiple tabs
* Basics
* Planning & Faculty
* Documents
- Faculty spreadsheet
- Budget
- Agenda
* Signature

M Northwestern Medicine’
Feinberg School of Medicine

CME Application

My CME

Instructions: Complete the varlous sections of the application and scroll to the bottom of each form and click Save. Note that you will need the emall
addresses of any planners/Taculty you identify in the application, The forms can be edited a5 needed unti all required information is entered. When
finished, click the ‘Submit For Review’ button te send it for peer review and pessible approval. Aeview times vary and vou will ke contacted via emall.

Planners and Faculty
Gap and Needs

Otgeciives and Outcomes

Basic Information

Please spacify the foliowing for your activity

Activity Name/Titie *

Activity Type = O

Acthity Type descriplions can be found by clicking hece

s your activity a series? (Not a Reguiarly Scheduled Series) *

Activity Format * €

in S3IBON o your primary activity formal, ¢o you anticipate uliwing a secondary actvily formal? For
example, Ive stream of an RSS of enduring matenal created from a live activily. Piease expiain

Activity Description *

Activity Synopsis {oplional shod descrplion Shown on cakndar and ists) * €

Is this a pne-time qualiy improvement or patient safety actwiy? *

Type of Credit Fequested *

Please list additional cregits being offered (not accredited by FSM OCME)


Presenter
Presentation Notes
All the sections are on these “tabs” on the left side of the screen. 

Must fill out everything in “red” to be able to advance to the next tab.   You will be able to save the application and go back before submitting for review.
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B CME application

Multiple tabs
Basics

* Planning & Faculty

* Documents
- Faculty spreadsheet
- Budget
- Agenda

* Signature

™ Northwestern Medicine
Feinberg School of Medicine

Division

Is an institution other than FSM or a Northwestern affiliate (listed above) involved in the educational planning
of the activity?

OYes

®No Choose “Save and

e -———-' Continue” to advance to
=+ Save and Continue m the neXt tab

Northwestern University Feinberg School of Medicine
Live Courzes

Feinberg School of Medicine 240 E. Huron, Suite 1-200

Chicage, IL 60611-3008 R5S Calendar
Giving | Site Feedback

Online Courses

Social Media Center

NM My Learning
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Presentation Notes
Choose “Save and Continue” to advance to the next tab.
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H H member, click the red minus (-) icon to the left of the table row for that committee member.
B CME applicatio g

Multiple tabs
Basics

Planning & Faculty

Documents

- Faculty spreadsheet
- Budget

- Agenda

Signature

M Northwestern Medicine’
Feinberg School of Medicine

Email Address Committee Member  Degreeand  Institution  Roleon  Disclosure
Full Name Credentials Commitiee
O @ c-schroedi@northwest Clara Schroedl, MD - MD FSM Course | » Disclosure
O @ jparsuk@nm.org Jeffrey Barsuk MD, M3 FSM Planning
O @ Miliam@nm.org Lisa Williams M8, APN-CNS, NM Planning
O @ dwayne@northwester Diane B Wayne, VD MD Planning + Disclosure

e Add email address then hit “tab”.

* Will auto populate name and degree and whether they
have a disclosure form on file.

* If you add an email address and tab and nothing comes
up for internal faculty, then it’s the wrong email on file.
If this happens, hit the red circle to delete.

* If you add an email address and tab and nothing comes
up for external faculty, then doing this will make them a
profile on our system.


Presenter
Presentation Notes

Planning and Faculty 

Add email address then hit “tab”. 
Will auto populate name and degree and whether they have a disclosure form on file.
If you add an email address and tab and nothing comes up for internal faculty, then it’s the wrong email on file.  If this happens, hit the red circle to delete.  
If you add an email address and tab and nothing comes up for external faculty, then doing this will make them a profile on our system.

An automated email will be sent to them informing them that they are a planner of that activity and to fill out the disclosure form (if one is not on file).

Disclosures in application:  once you’ve added your planners and faculty, they receive the automated email, they update their disclosures….for you to see who has updated their disclosure…you need to add an additional person to your list. 
I recommend adding yourself or Sheryl Corey, click tab and the updated disclosures will appear next to the name.  
  



To add files to your

)
B CME application application.

Basic Information PR Ry - |
Planners and Faculty f.ﬂts.sfwesternmctiwt\esﬁ‘)ﬂlz o
Gq)aid Needs Filename : Size
M u |t I p | e ta bS Objectives and Outcomes E izl:sl:[f}‘\)r::tt:;;:’:ture_signatura.png :235
. ) ) @ Educational Design.pdf 7454
° Ba SICS Silsaioz Degn =] formaml 7106
. SepportandAtesiton B e s .
¢ P | anni ng & Fa Cu Ity Files - upload/download & PlﬂJ""E" and Faculty.pdf ’ 32043
e Il @ Support and Attestation.pdf 16903
* Documents
- Faculty spreadsheet
~ Budget Documents needed: - | |
Agenda e Faculty speaker list with disclosure information —
. template under “Planner” tab
* Signature
& * Budget —template under “Planner” tab

e Agenda
e Additional supporting documentation for

™ Northwestern Medicine’ ap pl Ication

Feinberg School of Medicine
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Presentation Notes
These other tabs.
.Gap and Needs, Objective and Outcomes, Educational Design…. Changes to the wording of the application but the general information is still the same.  
We do have some “Yes/No” checkbox questions regarding ACCME criterion but that’s the only new content questions.

Documents/ Files- upload/download ;  The PDF listed are the application sections from each tab.  You can open and save or print out.

To add documents, choose the “upload” with green cross.

Documents needed:
Faculty speaker list with disclosure information
Budget
Agenda
Additional supporting documentation for application


 templates can be found under planner


M Northwestern h

C M E a p p I icat i O n ntinuing N.1edif:al Education

Planners

M u |ti p | e ta bs First step befere applying for CME

Pracedures and Protocals

Guidelines for Planning a CME Activity

* Basics G miiciseo i
* Planning & Faculty

Resources for filling out the CME application

Budget template {requined for application]

b Docu me nts Speaker/Faculty spreadsheet {required for application)

Activity Type Definitions
- B u d g et Witing Learning Objectives — Qulck Tips & Examples
Learning Objectives — Measurable Vierbs

Helpful Tips for Completing the Gap and Needs Section

- Faculty spreadsheet

_ Agenda Submitting a Grant

Grant request pratocol

intake form

Grant appli

* Signature

Grant Letter of Request

RGE B SV TN 0 R

Northwesterm's LOA

Exhibitors
Hold Harmlees Agreamant

Exhibitor Letter sample

M Northwestern Medicine’
Feinberg School of Medicine

Northwestern Medicine | Northwestern Unbeersity | Faculty Profiles
Welcome Shery Corey, MBA

R for Coord a fi

My CME

Program Template Form - Direct [required)
Brogram Template Eorm - Joint (required)

Brechure template

Regularly Scheduled Series
Requiremeants for Promotional Materials
Example of Fromotional Materials

Entering In attendance instructions

Faculty CL

11
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Presentation Notes
Documents ;  templates can be found under planner
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B CMIE application

Multiple tabs
* Basics
* Planning & Faculty
* Documents
- Faculty spreadsheet
- Budget
- Agenda
e Signature

M Northwestern Medicine’
Feinberg School of Medicine

The Office af CME offers aptional additional suppon for activity planning Fees apply Check all ihe services
YOU Woukd ke the OCME to perform on your behatl

Educational Grani Submissaon Exhibitor submission
Manage online registration Name badges
Cnsite stafling

Atlestation

As the course director, | attest that this CME sctivity will comply with the fallowing ACCME requirements:

1. All the recommendatons involving clinical medicine In a CME activity must be based on evidence that
ts accepled within the professeon of medicinge as adequale justibeation for their indications ana
contramdications in the care of patents

2. All scientific research referred to, reported, or used in CME in support or justification of a patient

care recommendalion musl confonm 1o the generally accepled standards of experimental design,

data collection, and analysis

CME activilies mUs! Not promaote recommendations, Ireatment, or manners of practicing medicing

Ihat are nol within the definition of CME, or are known 1o have risks or dangers thal outweigh the

benefits ar are known 10 be iNeMlectiv in the treatment of patients

The activity planning process and educational content are free of commercial influence and/or bias

5 Ifthe ACCME receives a about an activity not by the Office of
CME, the course director will be respansible to respond to the complaint according to the ACCME's
Procedure for Handiing Complaints located at ol \FETEWS DA nspU 5

[EQArdINg-Accredited.| and-recognized-1. and any fees associated

w

s

(PIOCES565-L0r
with the complaint

| have reviewed and approved (he budget estimate and | undersiand e policies regarding Ihe program's

financial responsibiliies

Course Direclor's Signalure Date
Signature Image 120062017
Division Chief's Signature Dale

Department Chair's Signature Date

MMIDD

- Save and Conlinue Canced ]

Northwestern

12
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Presentation Notes

Signatures – add as planning committee.
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Disclosure Forms



AW ho should complete the disclosure
form?

e Course Director(s)
* Planning Committee Member(s)

 Faculty / Presenters

™ Northwestern Medicine’
Feinberg School o f Medicine



| In other words...

anyone who has influence
over the educational
content of the activity.

™ Northwestern Medicine
Feinberg School of Medicine



Where can | find the disclosure form?

The most direct way to access the disclosure
form is from the CME website:

www.cme.northwestern.edu

M Northwestern Medicine’
Feinberg School of Medicine



"™ Northwestern Viedicine Northwestern Medicine | Northwestern University | Faculty Profiles
Feinl

Continuing Medical Education

Signln  LiveCourses RSSCalendar Online Courses NM My Learning Planners  AboutUs  Help

Courses >

M Northwest Your medical education is a life-long pursuit rooted in your commitment to excellence in your field. The Office of Continuing Medical Education at

Feinberg School ¢ Morthwestern University Feinberg School of Medicine promotes excellence in patient care and safety through accredited education activities based on up-
| jonranc cuiden cn hocad o adisal inf y

p— = w —




Scroll to the bottom of the home page:

NO I" thwe Ste rn Northwestern University Feinberg School of Medicine A

Feinberg School of Medicine 240 E. Huron, Suite 1-200

University Qi 1 evertaons 855 Catendar

Giving | Site Feedback

312-503-8533

£ 2017 Northwestern University Online Courses

Contact Morthwestern University MM My Learning

Social Media Canter B 3125034521

Email Us
Careers
Planmers
Disclaimer
About
Campus Emergency Information
TU“ Help
University Policies
Tube] v’
B . = ACCME &

Disclosure ACCREDITED WITH
COMMENDATION

™ Northwestern Medicine’

Feinberg School of Medicine




Alternatively, you can share the direct link:

https://northwestern.cloud-cme.com/Form.aspx?Form|D=58

M Northwestern Medicine’
Feinberg School of Medicine


https://northwestern.cloud-cme.com/Form.aspx?FormID=58

== There’s A Cheat Sheet!

Use the cheat sheet to help your Course Directors,
Planners and Faculty login and find the disclosure form.

Yes, you can share it with them.

M Northwestern Medicine’
Feinberg School o f Medicine
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Logout Attendee Portal | !

Disclosure of Relevant Financial Relationships for Continuing Professional Education

As a provider approved by the Accreditation Council for Continuing Medical Education (ACCME), Northwestern University Feinberg
School of Medicine (NUFSM) requires written, signed disclosure of the existence of relevant financial relationships with industry from
any individual in a position to control the content of a CME activity sponsored by NUFSM. Individuals who refuse to disclose relevant
financial relationships or refuse to attest to the statements at the end of this form will be disqualified from all aspects of associated
CME activities.

Please complete the information below, and then scroll to the bottom of the screen and click Submit. Note that any red highlighted
items are required fields and the form cannot be submitted without an answer.

A commercial interest, as defined by the ACCME, is any entity producing, marketing, re-selling, or distributing healthcare goods or
services consumed by, or used on, patients. The ACCME does not consider providers of clinical service directly to patients to be
commercial interests.

Relevant financial relationships are those in which an individual (including spouse/domestic partner) has both:

1. A personal financial relationship (any amount) with a commercial interest in the past 12 months (whether relationship has ended or
is currently active) AND

2. Control in planning or presenting educational content addressing specific products/agents/devices of the commercial interest (not
simply a whole class of products or content about the whole disease class)

Within the past 12 months, have you and/or your spouse or life partner received support from, or had a relationship with, a
commercial interest? *

MNorthwest I CemER A e e

Feinberg School ¢ _'No
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ATTESTATION OF CE VALUE STATEMENTS

Please indicate your understanding of and willingness to comply with each statement below. If any statements do not apply to your
participation in this activity, please select N/A_ I you require clarification of these statements or have questions regarding your ability
to comply, please contact us immediately.

I have disclosed all relevant financial relationships and | will disclose this information to learners. *

The content and/or presentation of the information with which | am involved will promote quality or improvements in health care and
will not promote a specific proprietary business interest of a commercial interest. Content for this activity, including any presentation of
therapeutic options, will be balanced, evidence-based and commercially unbiased. *

I have not and will not accept any honoraria, additional payments or reimbursements directly from a commercial interest for my
participation in this activity. *

I understand that my presentation/content may need to be reviewed prior to this activity, and | will provide educational content and
resources in advance as requested. *

If | am providing recommendations invalving clinical medicine, they will be based on evidence that is accepted within the profession of
medicine as adequate justification for their indications and contraindications in the care of patients. All scientific research referred to
will conform to the generally accepted standard of experimental design, data collection and analysis. *

If | am discussing specific healthcare products or services, | will use generic names to the extent possible. If | need to use trade
names, | will use trade names from several companies when available, and not just trade names from any single company. *




.
9
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“

- If | am discussing any product use that is off label, | will disclose that the use or indication in question is not currently approved by the

FDA_*

IT | have been trained or utilized by a commercial interest or its agent as a speaker (e.9. speaker's bureau) for any commercial interest,
the promotional aspects of that presentation will not be included in any way with this activity. *

If | am presenting research funded by a commercial interest, the information presented will be based on generally accepted scientific
principals and methods, and will not promote the commercial interest of the funding company. *

My signature below indicates that | have read and completed this form myself and to the best of my ability provided current and
accurate information. | am aware that financial disclosure information provided in this form will be shared with learners prior to their
engagement in this CME/CE activity.

Signature Date *
Signature Image

@ Please review your responses above io make sure all required fields (* indicates required) are completed before continuing.




If the person has no relationships to disclose...

* Click No

e Click Agree, Disagree or N/A for the remaining questions
 Sign and date at the bottom

* Click Submit

* ALL DONE!

M Northwestern Medicine’
Feinberg School of Medicine



But what if they have
relationships to
disclose?!?!



®)

Within the past 12 months, have you and/or your spouse or life partner received support from, or had a relationship with, a

\ commercial interest?

® Yes. | or my spouse/life partner have at present and/or have had within the past 12 months a relevant financial relationship with a
commercial interest as listed below.

' No

\ » Please specify your relationship: [+
Type of Financial Relationship @ Indicate Applicable Manufacturer ©
Relationship, If other: Manufacturer, If other:

Relationship Status: Current or date ended

M Northwestern Medicine’
Feinberg School of Medicine


Presenter
Presentation Notes
Please note:  definition of a commercial interest as per the ACCME, What is a relevant financial relationship?, must report for yourself AND YOUR SPOUSE/PARTNER


Types of Financial Relationships

Type of Financial Relationship Type of Financial Relationship

Receipt of Intellectual Property Rights/Patent Holder

Sala
B Consulting Fee
Royal
yalty Speakers Bureau

Receipt of Intellectual Property Rights/Patent Holder
Fees for Mon-CE Services Received DirECﬂ'_I,‘ from a

Consulting Fee . Commercial Interest or its Agent
Speakers Bureau Contracted Research
Fees for Non-CE Services Received Directly from a Ownership Interest

Commercial Interest or its Agent
T  Other

M Northwestern Medicine \
Feinberg School of Medicine



Y Applicable Manufacturer

Indicate Applicable Manufacturer €

==y Other

3F Therapeutics
3M
Aastrom Biosciences, Inc.
Abbott Laboratories

: Abbott Vascular
Abiomed, Inc.

Abt. Associates

M Northwestern N
Feinberg School of Medicine



Y Relationship Status

Within the past 12 months, have you and/or your spouse or life partner received support from, or had a relationship with, a
commercial interest?

® Yes. | or my spouse/life partner have at present and/or have had within the past 12 months a relevant financial relationship with a
commercial interest as listed below.

' No

« Please specify your relationship: © [+
Type of Financial Relationship Indicate Applicable Manufacturer €

Relationship, If other: Manufacturer, IT other:

\ Relationship Status: Current or date ended

M Northwestern Medicine’
Feinberg School of Medicine



More than one relationship?
ADD MORE ROWS!

+ Please specify your relationship: €

To add additional rows, didk x
Type of Financial Relationship © (== R R R T S ate Applicable Manufacturer €

Relationship, If other: Manufacturer, If other:

Relationship Status: Current or date ended

M Northwestern Medicine’
Feinberg School of Medicine



Once they have added all financial relationships...

e Click Agree, Disagree or N/A for the remaining questions
 Sign and date at the bottom
* Click Submit

* ALL DONE!

M Northwestern Medicine’
Feinberg School of Medicine



From the Home Screen, click on Administration at the bottom of the page:

Accessing disclosure forms for your activity

NOI-' thwe Stern Northwestern University Feinberg School of Medicine [

Feinberg S5chool of Medicine 240 E. Huron, Suite 1-200

Unive rS ity 9 Chicago, IL 60611-3008 RS5 Calendar

Giving | Site Feedback

© 2017 Morthwestern University Online Courses

. . Social Media Center
Contact Northwestern University MM My Learning

Careers
Planners
Disclaimer
. About

Campus Emergency Information »

iversi olicies You Help
— ] Y ACCME;

Disclosure ACCREDITED WITH
COMMENDATION

Feinberg School of Medicine


Presenter
Presentation Notes
If you do not see the Administration link- contact the CME office to have your access updated.


B CLOUD CME Administration Home page
CloudCMESS

northwestern

Reports
atlios Membership
Abstracts Registrations Evaluation Statu
Activities Orders
Credits Tweets v¢
Administration ,
Evaluations
CloudCME !
Content Faculty Disclosures C?
= For those
Email Faculty Reports users grol
Credits Over Time :
Exhibitors Chicago.
Income by Event form here
Faculty File Uploads
L O b
Finance Edit History
Forms Login Histary (‘__"} CloudCME !
Email Statistics = New Activ
Membership Credit Summary you can n

M North o Reports Test Results uploaded,
the Zip All

Ctarle EAAV -



You can now look for any disclosure form either by
Activity or by the person’s last name.

@ Faculty Disclosures

Instructions: Select an activity from the drop down list. Alternately, you can look up an individual by last name and if a disclosure has been submitted, it will display in the report. The report may take a
minute to create. Please be patient. When finished you can export the repart to several formats including PDF.

Activity: v  JAII O parents Only @ Create Report

Individual: ¥

M Northwestern Medicine’
Feinberg School of Medicine



- Searching By Activity

* Begin typing the name of the activity in the box.

e Choose the correct activity from the drop down
options

e Click Create Report (you'll see a small pop up window indicating
the progress of loading your report)

Instruciygns: Select an activity from the drop down list. Alternately, you can look up an individual by last name and if a disclosure has been submitted, it will display in the report. The t
minute ate. Please be patient. When finished you can export the repart to several formats including PDF.

Activity:

| 42nd Annual Northwestern Vascular Sym | v | — All I/ Parents Only @

Create Report
Individual: v /

M Northwestern Medicine’
Feinberg School of Medicine




- Searching By Activity

Once complete, you will be able to download/ print the
PDFs of all the submitted disclosures associated with
this activity

e e i T e e e L e

Activity: Northwestern Cataract Symposium: Updz| v | — All =/ Parents Only -

\ Individual: v

Download PDE

M Northwestern Medicine’
Feinberg School of Medicine



=mm  Searching By Individual

e Begin typing the person’s last name in the box.
e Choose the correct person from the drop down

e Their disclosure will appear (but only if they completed one!)

Individual: Corey, Sheryl (850) sheryl.corey@northw | ¥

Disclosure of Relevant Financial Relationships for Continuing Professional Education

As a provider approved by the Accreditation Council for Continuing Medical Education (ACCME), Northwestern University
Feinberg School of Medicine (NUFSM) requires written, signed disclosure of the existence of relevant financial relationships
with industry from any individual in a position to control the content of a CME activity sponsored by NUFSM. Individuals who

refuse to disclose relevant financial relationships or refuse to attest to the statements at the end of this form will be disqualified
from all aspects of associated CME activities.

Please complete the information below, and then scroll to the bottom of the screen and click Submit. Note that any red
highlighted items are required fields and the form cannot be submitted without an answer.




-Another way to view Faculty and their disclosure is by going to
Faculty = Faculty Management and searching by Activity.

This will be covered more in depth during our next training.

Faculty

Home
Faculty Management

Abstracts Faculty Status

Build Agenda

Agenda & Disclosures
Email Final Agendas

Activities

Administration

Content Import Faculty

Eel Faculty Presentation
Manager

Exhibitors Faculty Presentation COI
Resolution

Faculty
Faculty History

Finance Create/Edit Polls

Forms Launch ARS Polls

Membership

M Northwestern Medici
Feinberg School of Medicine

Reports
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M Northwestern Medicine
Feinberg School of Medicine
Recording Attendance



B Online Registration Through Cloud CME

Online registration for your activity through
the Cloud CME portal is a service that the
Office of Continuing Medical Education can
now provide (for an additional fee). Please
ask your CME coordinator for details!

M Northwestern Medicine’
Feinberg School of Medicine

41



Attendance can be recorded via the
Activities = Record Attendance Screen

CloudCMEOD

northwestern

O

Home

Abstracts

Activities

™ Northwestern Medicine
Feinberg School of Medicine

B Recording Attendance — An Overview

Activities

Activity Manager

Fecord attendance

-

42



B Recording Attendance — An Overview

You will now be at the main record
attendance page:

© Record Attendance

Instructions: Click the help icon for detailed instructions on the use of this screen.

. [JAll [JParents Only @

M Northwestern Medicine’
Feinberg School of Medicine
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B Recording Attendance — An Overview

Begin by typing the name of your activity (using
the unique identifier) to select it from the
dropdown menu. Click on the activity to select it:

@ Record Attendance

Instructions: Click the help icon for detailed instructions on the use of this scr

Cloud . JAIl [JParentsOnly @

CloudCME Test - 2905
ARS in CloudCME Test #1 - 4243-582

iN ssuPDUS1Y

M Northwestern Medicine’
Feinberg School of Medicine
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B Recording Attendance — An Overview

The screen will then reload with details specific to your activity and the
existing roster for the activity:

@ Recaord Attendance (Total Artended:] No Attendance:4)

Instructions: Chick the help icon for detailed instructions on the use of this screen,

Training Dems - CLOUDCME »  CIAN CJParents Only @
> . )
7 . ] Expon s Save Anenoencs Ramove Craot Py ATl b [#] Save Layou
E Activity Options: i, Fan - Trarecnpt fimed | Grodit Do
'g _Cm 1his actity awards. B = = Y 3 3
B | [E] AMA PRA Calegoey 1 ™
@] Mo Physacian Attendance —
rd, Baverh MD Transsri [ & G
[5] ARFP - Ameriian Academny of Famiy Physiians a Migrd Bavere 3 Category 1 ™ Transsrict 0 Bamoye Cradt
Anendance Date: AMA PRA
SR12017 W Cudt 5 n} Miard. Tim 1260 0O e Transenpl o o Remee Cradil
AMA PRA
= 17201 ] Bope Zachar " Mo Calegory 1™ Transcriot 1 G Bemove Credit
AMA PRA
Add Users: Category 1
™ AAFF
Waich Thon = Transenp Remoye Cred
(8] Auto-Award Credits for Added Users = hThorme . | & MO amedcan e 8 o e Crect
Acadomy of
Family Physicians
Lockup & Add Existing User »
Non-Physician
% | Aftendance, AAFF ot P
| Add New Attende To System | o Wikens Kad 1 NA - Amenean Tanset o 3 50 S3RUT Bamove Cred
Academy of .
e Iﬁrﬂ: Impart: Family Physician
sl

M Northwestern Medicine’
Feinberg School of Medicine



B Recording Attendance - Overview

NOTE: Both PRA Category 1 ™ and Non-Physician Attendance credits should
be selected; AAFP will not be an available option.

Instructions: Click the help wcon for detaled instructions on the use of this screen.

m
Training Deme - CLOUDCME »  CIAIl CParents Only @
> . )
g
a
g Activity Options: Laesd, Fnsd User 1D | Degres L ":"‘"‘ Transcript | Typo CECmdnCategonyll] Hours Claimed Coruefit Dty
o =
T Credits this act:
5 & Scthity awards y M ¥ 1 1 1
S [m]AMA PRA Calogory 1™
] Non-Physacan Altendance AN PRA
O Miard, Baverty 3 Mo g Transsript ] o Bemove Credit
] AAFP - Amercan Academy of Family Physcians Categery |
Attendance Date
O Miiard. Tim 1260 0O SUAEEN Transcrial o o Bomoi Grodl
53112017 @ | Credt 5 Catagony. 1.7
regi o 5317201 (B Bope Zachary " Mo :2::;:?'. - Transcript o [ Bemove Credit
AMA PRA
Add Users: Category 1
o ™ AAFP
I Nelch Thomg 5 MD : Tuansenpi o 0 Bemoye Credt
(1] Auto-Aiward Credits for Added Uisrs = s ocue Amencan it ool
Acadorny of
Family Physicians
Lockup & Add Existing User .
Non-Physician
Attendance, AAFP Man-Physician
| Add New Attendee To System 0 Wikens Kal 1 NA - Amencan Tmascrgt o0 - 3 500 ST Bamove Cradit
Agademy of
° EL?E Impart: Family Physician
[ Sl
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Recording Attendance — Non-Cloud CME
B Registration

If registration was NOT done via Cloud CME, there will be no records to
display, and attendees will need to be added manually.

Project One EPIC Training 12/12/2017

uondQ 8

S (Credits this activity awards:
[ AMA PRA Category 1 ™

(& Non-Physician Attendance

Attendance Date:

121272017 Credit. &

No credits recorded for this activity yet

Add Users:

[m] Auto-Award Credits for Added Users

Lockup & Add Existing User

Add New Attendee To System
@ Bulk Import:
]
Upload File

M Northwestern Medicine’
Feinberg School of Medicine

. Al [JParents Only @

. [] Export XLS Save Attendance Remove Attendees [¢] save Layout

GECreiCatogoy] Haurs e
1 1 Al

No records to display.
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Recording Attendance — Adding Non-Cloud CME

B Users

Step 1: Determine if your attendee is
already in the system by typing in the
last name under “Lookup & Add
Existing User”.

M Northwestern Medicine’
Feinberg School of Medicine

Add Users:

[m] Auto-Award Credits for Added Users

Lookup & Add Existing User: ’

| Add New Attendee To System |

o Bulk Import:
O]

Select

Upload File
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Recording Attendance — Adding Non-Cloud CME

B Users

Step 2: If they are in the system,
select their name form the drop
down menu and click “OK”.

M Northwestern Medicine’
Feinberg School of Medicine

Add Users:

(] Auto-Award Credits for Added Users O Welch, Thomas

Lookup & Add Exisfing User: Corey, Sheryl (830)¢ v

Add New Atendee To Sy Corey, Christopher (30119) christopher corey@steward.org

g Bulk Impert:
0

Upload File

Corey, Seth J (3909) s-corey@northwestem.edu
Corey, Sheryl (830) sheryl.corey@northwestem edu
Corey, Sheryl Ann (27456) sheryl_corey@yahoo.com

¢

MD

AMAPRA
Category 1
™ AAFP-
American

Add Corey, Sheryl (850)

Transcrip

sheryl.corey@northwestem.edu?

0K

Cancel
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Recording Attendance — Adding Non-Cloud CME
B Users

Step 3:

contrmings ik ok The navco TG
confirming; click “OK”. The individual
has now been added to your aCtiVity This individual has been added to

attendance roster. the registration list for Project One
‘ EPIC Training 12/12/2017. Credits ‘

-

have been auto-awarded.

OK

M Northwestern Medicine’
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Recording Attendance — Adding Non-Cloud CME

B Users

If they are NOT in the system, add
new attendee by checking “Add New
Attendee To System”. You will need
their first name, last name, degree
and email address.

Add Users:

[m] Auto-Award Credits for Added Users
Lookup & Add Existing User: v

| Add New Attendee To System |

o Bulk Import:
O Select

Upload File

M Northwestern Medicine’ 51
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Recording Attendance — Adding Non-Cloud CME

B Users

Step 2:

A pop-up box will appear. Enter the
required information and click
“Create New Attendee”.

*For Credit eligibility, you will either
select AMA PRA Category 1 (MD/DO)
or Non-Physician Attendance (all
others).

™ Northwestern Medicine
Feinberg School of Medicine

Complete this information as thoroughly as possible. If the user does not exist in the system, an account will be =

automatically created for them, with their email address as their username, and lastname as their password.
They can change this information later in the attendee portal.

Email Re-type email
* *

Credit Eligibility: *
|| AMA PRA Category 1 ™ | Non-Physician Attendance | | AAFR - American Academy of Family Physicians || No Credit Requested

|| AMA PRA Categary 1 with self-assessment | | General Attendance

First Name * Middle Initial Last Name * Suffix

| | [ | | |

Degree (select or type in) * Organization Department

-- Select -- M| ‘ | | |
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Recording Attendance — Adding Non-Cloud CME
B Users

Your user will now appear on the

attendance roster, highlighted in
blue. ;

L e e =

§ ] 3
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B Recording Attendance — Cloud CME Users

For those individuals already in the system from online registration through Cloud
CME, they will NOT be highlighted (see below). Only those highlighted in blue can

view the syllabus and evaluation.

Step 1: All attendees must be highlighted in

. . 0 g Boveds 3 Mo ;:"‘:",:;‘_, Transgrat 0 1 Remgus Cregt
blue to complete their evaluation. n TNk u
-
o Bucs Zatay s Tk Reue
You will need to check/highlight the row of the crsdig
attendee (make sure no one else is highlighted Il ==} S5 = " "

as to not change the other learners’ credits).

M Northwestern Medicine’
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Step 2: Change the number of credits to
IIOII.

*Please note: If you will not be requiring
your attendees to complete an evaluation
in order to get CME credit (i.e., you will be
entering the credits directly), you can
leave the number of credits as is — you do
not need to change to “0”.

™ Northwestern Medicine’

Feinberg School of Medicine

B Recording Attendance — Cloud CME Users

T
it
=
m
=
a
@
=
a
[}
o
o
=
(=}
=
=

Activity Options:

| Jcnns

m

Credits this activity awards: .
[m] AMA PRA Category 1 ™

[m] Non-Physician Attendance
Millard, Beverly
[m| AAFP - American Academy of Family Physicians
Attendance Date:
- . Millard, Tim
5/31/2017 Credit
Po ) Za‘:ha

Welch, Thomas

Last credit recorded on 5/31/2017

Add Users:

'm| Auto-Award Credits for Added Users

Lookup & Add Existing User: v

‘ Add New Attendee To System ‘ O

Wilkens, Karl

a Bulk Import
O

Select I R
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B Recording Attendance — Cloud CME Users

Step 3: click “Save Attendance”.

™ Northwestern Medicine
Feinberg School of Medicine

»
. User Credit .
m Eligibility
1

:
MIHard Beve” -
- MI‘ ‘ard -ﬁm - Trans':

Pope, Zachar

u Welch, Thomas Transcript
Transcript

Nen-Physician
Attendance, AAFP
O Wilkens, Karl 1 MNA - American Transcript
Academy of
Family Physician

Nen-Physician
Attendance

56



B Recording Attendance — Adding Users

Step 4.

In this example, Mr. Wilkens row will

turn blue, and his credits will read

“0”. Once he goes into his evaluation, 0 |fhes Tl
he’ll be able to update the number

of hours for which he participated.

M Northwestern Medicine’ 57
Feinberg School of Medicine




10.1.2018r.

™ Feinberg smummmw-flcme Presentation or Section Title 58



Evaluations

Can now be done online via Cloud CME!
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There are 2 evaluation templates currently available:

e Basic evaluation (strongly recommended)

- Participants can claim credits and answer
all the CME required questions

* Extended evaluation
- Same as above plus...

- Includes each presentation & speaker for
evaluation

M Northwestern Medicine’
Feinberg School of Medicine



— Things to know:

e Using the evaluation via Cloud CME is not currently
required...although we strongly recommend it.

 If you wish to use the online evaluation, simply communicate to your
coordinator which template you want to use and they will set it up for
you.
- Using the extended evaluation will require that you first add your
complete agenda with speakers into Cloud CME.

* Once the eval is connected to your program, you are responsible for
management, downloading reports, etc.

M Northwestern Medicine’
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To access Evaluation Reports start from the
. CLOUD CME administration home page

™ Northwestern Medicine
Feinberg School of Medicine

' Home

Abstracts

W Activities

{=} Administration
| Content
4 Email

, Exhibitors

1. Faculty

Finance

" Forms

! Membership

Reports

o
I Evaluations

Reports

Membership
Registrations
Orders

Faculty Disclosures
Faculty Reports
Credits Over Time
Income by Event
File Uploads

Edit History

Login History
Email Statistics
Credit Summary
Test Results

Stark FMY
Faculty Schedules

Trancartinn Summang



Search by Activity name

Instructions: Select an activity. Charts will display along with corresponding tabular data below the chart. To jump fo a question, click its title in the guestion list on the left side of the
reen. To hide/display a question check/uncheck its checkbox.

» | OAIll OParents Only @

move|

1.19.17 - Neurology Clinical Case Conference - Movement DIsorders - FSIM
5200

New Frontiers in the Diagnosis and Management of Movement Disorders and
Dementias - -1

8.31.17Clinical Case Conference - Movement Disorders - FSM 5200

M Northwestern Medicine’
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The Chart Results report is the first report you will see

Evaluation Results - New Frontiers in the Diagnosis and Management of Movement Disorders and Dementias
Instructions: Select an activity. Charts will display a:‘on% with corresponding tabular data below the chart. To jump to a question, click its tifle in the question list on the left side of the
screen. To hide/display a question check/uncheck its checkbox.

New Frontiers in the Diagnosis and Mana | » | LAl [JParents Only @

[E] Hide/Show =] Hide/Show [®] Hide/Show [®] Hide/Show [®] Hide/Show
S
Charts Tables Objectives Faculty Comments RukckSearch
Chart Resulis Data Not Completed (38) Email

’ [ Export DOC.

New Frontiers in the Diagnosis and Management of Movement Disorders and Dementias (56402)
10/14/2017 7:15 AM - 4:30 PM 41 responses. 38 incomplete.

Type of Credit you are requesting: - 41 resp

1(17) - 41.46%

(1)-2.44%

1)-2.44%

™ Northwest
Feinberg School (

Type of Credit you are requesting:
3 53 66% (22) ‘



Next is the Data Report:

the Dtagnosis and Mana, v LAl [1Parents Only @

= Hide/Shaw | Hide/Show Tables ] Hede/Show Objectives =] Hide/Show Faculty m Hide/Show Comments

Emalt

] attended only 1]

1 iy

s

et the. f et

Daney
miixhours partipanl, '

Full Name
Danny
Hega, MI1

NOTE TO
DESIGNER

IMPORTANT
INFORMATION
REGARDING
EVALUATION
FORMS

I order dor evaduation
BN B0 TEDOR Droparty
and funciion proparty
plaase makd e b
Foliow thed fues

1) ALL controls on this
forrm MUET have
BOTH & Unigus LABEL

UE Whan
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Downloaded Data report shows in an Excel

Spreadsheet:

Il 5 [ ¢ [ 6 [ E [ F | & [ W [ T [ 4 [ kK [ 1 W | W | 0 | P [ @ | R | & [ ¥ | ¥ | ¥ | W [ % [ ¥ | Z
|F0rmSubn.|Created CreatedSh LastChang FullName ElementMzLastName LastFirst FormlD  EventlD  MoteToDes evaluationt eventdetail EndOfConi CreditConf PhysicianTHoursClair HoursOK - activityma: MaxCredit: EndOfConi Participant fOtherPart WasThisA NotFree0 Were Yo

1041 #HHRAERE 43024 #HHRE Al 0 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canna 1 8 8 End of sec Physician_(MD/DO) Yes Yes
1039 wHRAEE 43024 #HHHHAEH S 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canna 3 g g End of sec Other CME Adm Yes Yes
1446 HEHRERS 43040 HHRR 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 3 8 8 End of sec Other Occupatiol Yes Yes
1020 #HHRHHRE 43023 HHREE A 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canna 1 6 8 End of sec Physician_{MD/DO) Yes Yes
1124 HERRERE 43025 #HHAEE R 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You cannao 1 8 8 End of sec Physician_{MD/DO) Yes Yes
1264 HARRAERS 43032 #HHREE K 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 3 8 8 End of sec Other Occupatiol Yes Mo

1389 HAERERE 43037 B K 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canno 3 8 8 End of sec Other Physical TYes Yes
1025 #HeERA 43023 #HAE C 104 56402 <h1=NOTE New Fronti Northwest End of sec You cannao 3 8 8 End of sec Other Physical TYes Yes
1295 #HHHRE 43033 #HHAEE P 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canna 1 8 8 End of sec Physician_(MD/DO) Yes Yes
1273 #HHRAERE 43032 #HHREE M 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You cannao 3 8 8 End of sec Other Physical T Yes Yes
1149 HeRES 43026 #HAER N F 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 3 8 8 End of sec Other Physical TYes Yes
128 #HHHERE 43025 HHREE A G 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You cannao 3 8 8 End of sec Other Occupatiol Yes Yes
1259 HERAERH 43031 #HEERER R G 104 56402 <h1=NOTE New Fronti Morthwest: End of sec You canno 1 [ il End of sec Physician_(MD/DO) Yes Yes
1051 #HARRARS 43024 #HHAEE L DF'G 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 3 8 8 End of sec Other Physical TYes Yes
1260 #HAERERS 43031 HHEEEE R pf, G 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You cannao 1 8 8 End of sec Midlevel_Pracitioner_(Yes Yes
1180 #HHRHA 43027 #HHARH M) H 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canno 3 [ g End of sec RN/LPN Yes Yes
1093 #HARE 43025 #HHAEA S 0 K 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canno 142 8 8 End of sec Physician_(MD/DO) Yes Yes
1031 #HHRAHRE 43024 #HREE D MCK 104 56402 <h1=NOTE New Fronti Northwest End of sec You cannao 1 8 8 End of sec Physician_(MD/DO) Yes Yes
1032 #HeERERS 43024 B T D L 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 1 8 8 End of sec Physician_(MD/DO) Yes No

1394 #HeRHEHE 43038 #HHEEEEE F IV M 104 56402 <h1=NOTE New Fronti Morthwest: End of sec You canno 1 8 8 End of sec Physician_(MD/DO) Yes Yes
1202 #HHRAARE 43028 #HAAH D W 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canno 3 ] L] End of sec Other Social Wo Yes Yes
1090 #HeRREEE 43025 HAEE M 104 56402 <h1=NOTE New Fronti Northwest End of sec You canna 3 8 8 End of sec Other Occupatiol Yes Yes
1017 AR 43022 #HH#HAAH P PT M 104 56402 <h1=NOTE New Fronti Northwest¢ End of sec You canno 3 b g End of sec Other Allied Heal Yes Yes
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B Sce who hasn’t completed the evaluation...

Chart Results Data Mot Completed (38)
Emall

T

Feinberg School of Medicine



...and send them an email!

Chart Results Data Mot Completed (37) Email

Previously sent messages: Type a few lettersto | v [m]Send Test Message j-banys@northwestern.edu

Subject Line

‘Attachment (1 mb max file size):
From - Full Name MNorthwestern University Offict

From - Email Address * | cme@northwestern.edu v
No attachment uploaded
cC —————————————]
BCC
¥ i | X DO« = @ [E' e Hindsan. v 3 A Fler x| BT U == |2 |= =

il
il
i

i
i
.

4
-8

To: {FullName},

Your evaluation for {ActivityName}, 56402 is incomplete. To complete the evaluation and receive credit click this link, and sign in. Once signed in, click the pink "My CME" button to the right, select
"Evaluations & Certificates”, and click the complete evaluation button for this activity

Your login details: {LoginDetails}

TWE IWWE LI IWW TRl BT 1V oI s

Feinberg School of Medicine



N Change the Full Name field to your name!

This should

autofill to
Chart Resulis Data Not Completed (37) Email your emall
Previously sent messages: Type a few lettersto v (] Send Test Message j-banys@northwestern.edu
Subject Line
Attachment (1 mb max file size):
From - Full Name Morthwestern University Office
. Select
The email dFrum-Emilﬁddrnss* cme@northwestern.edu v
address cannot No attachment uploaded
be Changed cc |
BCC
e | ji (W M« "|4 " @ |E | e |Hind san.. v |3 v A Y|x |x B |I |U|E|[E|=E|lslE|lE|lE|lElE|=2 & "Q

To: {FullName},

Your evaluation for {ActivityName}, 56402 is incomplete. To complete the evaluation and receive credit click this link, and sign in. Once signed in, click the pink "My CME" button to the right, select
"Evaluations & Certificates”, and click the complete evaluation button for this activity

Your login details: {LoginDetails}

W Northwestern IViedicine
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)
B CME Offerings & the future of the CME portal

The Office of CME fees:
* Noincrease in Application or Administrative fees to FY 2018
*  “Per certificate” now “Per participant”

™ Northwestern Medicine’
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Presenter
Presentation Notes
Future offerings-a la carte services & other services
Online registrations through the CME Portal – Chartstring has to go through us.

Fees – stayed the same. $20 pp



®)

B CME Offerings & the future of the CME portal

The Office of CME Offerings:

*  Online registrations through the CME Portal
e Grant submission

* Exhibitor management

*  Printing of name badges

* Onsite staffing

M Northwestern Medicine’
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Presenter
Presentation Notes
Future offerings-a la carte services & other services
Online registrations through the CME Portal Chartstring has to go through us.
Grant submission
Exhibitor management
Printing of name badges
Onsite staffing



)
B CME Offerings & the future of the CME portal

The future:
* Trainings on online syllabus; mobile app; faculty management

* Vendor, Cloud CME, is continually making improvements.
e  Next roll out of updated portal — January 2018

M Northwestern Medicine’
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Presenter
Presentation Notes
Trainings on online syllabus; mobile app; faculty management
Vendor, Cloud CME, is continually making improvements. 
Next roll out of updated portal – January 2018
Cleaner look and a little more user friendly.  
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